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 Chapter 1 The Village Board


CHAPTER 1.
THE VILLAGE BOARD


Article l.
Rules of Procedure


Article 2.
Ordinances


Article 3. 
Elective Officers' Salaries

ARTICLE 1.
RULES OF PROCEDURE


Section 1-101
Regular Meetings


Section 1-102
Special Meetings


Section l-103
Presiding Officer


Section 1-104
Presiding Officer Calls Members to Order


Section 1-105
Members Required to Attend Meetings


Section 1-106
Quorum


Section 1-107
Questions of Order


Section 1-108
Questions of Order; Appeals


Section 1-109
Standing Committees, Special Committees and Boards


Section 1-110
Clerk; Custodian of Records; Minute Book


Section 1-111
Clerk; Must Attend Meetings


Section 1-112
Order of Business


Section 1-113
Questions; When in Possession of Board


Section 1-114
Questions; How to be Presented


Section 1-115
Questions; Recommittal


Section 1-116
Reconsideration of Votes


Section 1-117
Previous Questions


Section 1-118
Motions Subsidiary


Section 1-119
Motions; to Adjourn and Lay on the Table


Section 1-120
Votes; President a Member of the Board


Section 1-121
Votes; Interested Members


Section 1-122
Votes; Members Excused


Section 1-123
Charges Against Officers


Section 1-124
Suspension of Rules


Section 1-125
Amendments


Section 1-126
Administrative Review Pursuant to Ordinance


Section 1-127
Posting of Official Public Notices

Section 1-101
Regular Meetings

Regular meetings of the Village Board of the Village of Shorewood shall be held at the Village Hall in said Village or such other place as shall be designated by the Board, pursuant to notice, at the hour of 7:30 o'clock in the evening, on the first and third Mondays of each and every month subject to the following exceptions:  During the months of July and August, there shall be but one meeting each month to be held on  the first Monday of such month; and when the day of a meeting falls on the third Monday In January, the third Monday in February, or on a statutory legal holiday when the Village Hall is closed to the public, such meeting shall be held on the first business day succeeding such holiday.

(Ord. 1555, 6/5/89), (Ord 1850, 3/3/03)
Section 1-102 
Special Meetings

A.
All special meetings of the Board shall be held at the place where the regular meetings of the Board are held.

B.        Special meetings of the Board may be called by any two trustees, in writing, filed with the Clerk, who shall notify each member of the Board of the date, time and purpose of such special meetings.  Notice of special meetings of the Board shall be given to all trustees by the Village Manager, by the Clerk, or their designee, personally, or by telephone, or in writing.


1.
Personal notice shall be considered properly given to a trustee when:

a. The Village Manager, or Clerk, or their designee, personally advises a trustee  




of the date, time and purpose of the meeting; or



b.
The Village Manager, or Clerk, or their designee, notifies a trustee by 




telephone  of the date, time and purpose of the meeting or leaves such 




information by telephone message t the home or at the regular place 




of business of a trustee.

2. Written notice shall be considered properly given when written notice of the date, time and purpose of a special meeting is delivered to a Trustee personally or is left at the trustee's home or regular place of business, or when such written notice is mailed to a trustee at the trustee's home or regular place of business at least 48 hours before the meeting.


3.
The party giving notice of a special meeting shall file in the Clerk's Office, prior to the time of the meeting, an affidavit stating the manner in which and to whom notice of the meeting has been given.

C. Special meetings may be held without the notice specified in this section when all members of the Board are present in person, or consent in writing, either prior to or after the meeting, to the holding thereof, which written consent shall be filed with the Clerk.  A quorum shall be necessary for transacting any business of the Board.

Section 1-103
Presiding Officer 


A.
The President shall be, by virtue of his office, a trustee, and preside at all meetings of the Board when present, and have a vote as Trustee.


B.
The President shall sign all ordinances, resolutions, rules, by-laws, regulations, commissions,contracts, licenses and permits adopted or authorized by the Board, subject to Sec. 61.50 Wis. Stats. and all orders drawn on the treasury except as provided by Sec. 66.0607 and Sec. 66.00609 Wis. Stats.


C.
In the absence of the President or in anticipation of such absence, the Village Board may select another Trustee to preside.

D.
The presiding officer may speak upon any question or make any motion if he vacates the chair and designates a Trustee to preside temporarily.


E.
In the event of the absence, sickness or incapacity of the Village President, which prevents him from performing his duties in the time of an emergency, and without first obtaining Village Board approval therefor, the powers, duties and authority of the President shall automatically be assumed and carried out, during such absence, sickness or incapacity of the President, by a Trustee chairing a Village committee, in the following order of precedence:


Police and Fire


Judiciary, Personnel and Licensing


Community and Business Relations

 
Budget and Finance


Streets and Buildings


Development and Long Range Planning
   (Ord. 1712, 5/1/95)
Section 1-104
Presiding Officer Calls Members to Order

If any member transgresses the rules of the Board, the presiding officer shall, or any member may, call him to order, in which case the member called to order shall immediately be silent, unless permitted by the Board to explain. The Board, if appealed to, shall decide the matter.

Section 1-105
Members Required to Attend Meetings


A. 
The President shall be authorized to issue process to enforce the attendance of any absent member of the Board, when requested by three or more members present.


B.
No member of the Board shall, during a meeting of the Board, have the privilege of absenting himself from such meeting without first securing special leave.

Section 1-106
Quorum

Four Trustees shall constitute a quorum in order to transact business, but a lesser number may adjourn from time to time.

Section 1-107
Questions of Order

The deliberations of the Board, while in session, shall be governed by the manual of parliamentary practice commonly known as "Roberts' Rules of Order," except when otherwise limited or modified by other provisions of the Village Code.

Section 1-108
Questions of Orders; Appeals

The question upon an appeal from the decision of the presiding officer on a point of order shall be put in the following form:  "Shall the decision of the chair be sustained?" or "Shall the decision of the chair stand as the judgment of this Board?"

Section 1-109
Standing Committees, Special Committees and  Boards


A.
The standing committees of the Village Board shall be as follows:


Community and Business Relations


Budget and Finance


Streets and Buildings


Development and Long Range Planning


Judiciary, Personnel and Licensing


Police and Fire
(Ord. 1712, 5/1/95)
B.
It shall be the duty of the Village President, after each Village election at which Trustees are elected, to appoint a Chairman and two other Trustees upon each of the standing committees and to place a copy of such appointments on file with the Village Clerk to be made a part of the minutes of the first meeting of the new Village Board.  In addition, the President shall appoint members of any special committees, commissions and boards as required by Wisconsin Statutes, the provisions of this code, or as he deems in the public interest; unless otherwise provided by law, such appointments shall be subject to confirmation of the Village Board.  The President and Village Manager shall be ex-officio members of all standing committees, special committees, commissions and boards.

C.
Standing Committees of the Village Board shall meet at the call of the Committee Chairman at such time and place as may be agreeable to Committee Members, subject to the requirements of law.

Section 1-110
Clerk; Custodian of Records; Minute Book

The Village Clerk shall keep a Minute Book in which shall be recorded in chronological order, full minutes of all proceedings of the Board of Trustees and the titles of all ordinances, rules, regulations and by-laws, with references to the book and page where the same may be found.

Section 1-111
Clerk, Must Attend Meetings

The Village Clerk, or in his absence, the Deputy Clerk, shall attend all meetings of the Village Board, and shall record and sign all proceedings thereof and all ordinances, rules, by-laws, resolutions and regulations adopted, subject to the provisions of Sec. 61.19 and Sec. 61.25, Wis. Stats.

Section 1-112  Order of Business

The business of this Board shall be conducted formally in the following order:


A.
Call to Order

B.
Roll Call

C.
Statement of Public Notice

D.
Approval of Minutes

E.
Presentation of Accounts

F.
Citizens to be Heard

G.
Presentations and Recognitions
(Ord. 1556, 6/19/89)

H.
Unfinished Business


I.
New Business


J.
Report of Village Officials


K.
Licenses - Miscellaneous Business

L.
Such Other Matters As Are Authorized By Law

Section 1-113
Questions; When in Possession of Board

When a motion is made and seconded, it shall be deemed to be in possession of the Board and shall be stated by the President, or if in writing, read by the Clerk previous to debate.  Such motion may be withdrawn at any time before a vote has been had thereon, with the consent of the Board.

Section 1-114
Questions; How to be Presented

The vote on all resolutions and ordinances shall be by roll call.  The vote on all other matters shall be by voice.

Section 1-115
Questions; Recommittal

Any proposed ordinance, resolution or other action to be taken may be referred to a committee for review and recommendation.  Such proposal may be recommitted at any time prior to its final consideration.

Section 1-116
Reconsideration of Votes

It shall be in order for any member voting with the prevailing side to move for a reconsideration of the vote on any question immediately after such vote is had, or at the next succeeding meeting.  A motion to reconsider, being put and lost, shall not be renewed.

Section 1-117
Previous Questions

Any member desirous of terminating the debate may call the previous question.  Then the question announced by the President shall be:  "Shall the main question be put?"  If a majority of the members present vote in the affirmative, the main question shall be taken without further debate, and its effect shall be to put an end to all debate and bring the Board to a direct vote, first upon the pending amendment, and then upon the main question.

Section 1-118
Motions Subsidiary

When a question is under debate no action shall be in order, except (1) to adjourn, (2) to lay on the table, (3) the previous question, (4) to postpone to a certain day, (5) to refer to a standing committee, (6) to refer to a select committee, (7) to amend, (8) to postpone indefinitely, and these several motions shall have precedence in the order in which they stand.

Section 1-119
Motions; to Adjourn and Lay on the Table

A motion to adjourn shall always be in order.  A motion to adjourn, to lay on the table, and a call for the previous question shall be decided without debate.

Section 1-120
Votes; President a Member of the Board

The President shall vote as a member of the Board.

Section 1-121
Votes; Interested Members

No member of the Board shall vote upon any proposed ordinance, order, resolution, or proposition in which he may be personally interested other than as a citizen of the Village.

Section 1-122
Votes; Members Excused

No member shall be excused from voting without special permission of the presiding officer.

Section 1-123
Charges Against Officers

Charges against any officer of the Village shall be preferred in writing and verified by affidavit, and having been read, shall be laid on the table or referred to a committee for investigation without debate.

Section 1-124
Suspension of the Rules

Any of the provisions of this Chapter may be suspended temporarily by three-quarters vote of the Village Board Members present and concurring.

Section 1-125
Amendments

These rules of procedure may be amended at any meeting of the Board in which three-quarters of the elected members of the Village Board concur.

Section 1-126
Administrative Review Pursuant to Ordinance.

A.
Pursuant to the provisions of Sec. 68.16 Wis. Stats., the Village of Shorewood elects not to be governed by Chapter 68 of the Wisconsin Statutes in respect to any administrative determination by the Village Board, or any board, commission, committee, agency, officer, or employee of the Village, or any agent acting on behalf of the Village, where, pursuant to an existing Ordinance or an Ordinance adopted after the effective date of this Ordinance, a procedure is provided by said Ordinance for administrative review of the determination.

B.
Pursuant to the provisions of Sec. 68.11(2), Wis. Stats., the Board of Appeals of the Village of Shorewood is hereby designated and appointed "Impartial Decision Maker" to act in such capacity in all proceedings brought pursuant to Chapter 68, Wis. Stats.



C.
1.
In proceedings involving review or appeal of administrative determinations which are reviewable under the provisions of Chapter 68, Wis. Stats., a Notice of Hearing shall be served upon the aggrieved party specifying the date, time and place of such hearing which shall not be less than ten days after the service of the Notice.  Service may be made in the manner a Summons is served in a civil action or by mailing by certified mail, a copy of the Notice to the aggrieved party at the last known address of said party.     If 





serve by mail, service shall be considered as having been made the day after mailng.




2.
Such Notice of Hearing shall specify the basis or reasons for the administrative determination sought to be reviewed or appealed and shall inform the aggrieved party that evidence will be taken at such hearing as may be presented and that the aggrieved party shall have the right: 




a.
To attend said hearing in person and/or by counsel;



b.
To confront sworn witnesses under oath;



c.
To cross-examine witnesses;




d.
To present evidence and testimony in behalf of the aggrieved party;



e.
To present witnesses under oath; subpoenas shall be issued by the Village Clerk upon application made to him;



f.
To argue on the law and facts;




g.
At the expense of the aggrieved party, to have the testimony taken verbatim by a stenographic reporter or at the option of the Village, by a recording device, and preserved, if he has made a request in writing, filed with the Village Clerk not less than three days prior to the hearing.  In case the request is submitted for the taking of testimony, the aggrieved party shall deposit with the Village the sum of $50.00 to insure payment by him of the cost of the taking of such testimony.  If such cost is less than $50.00 the difference shall be refunded, and if more, the aggrieved party shall pay the difference to the Village Treasurer.

3. The hearing may be adjourned from time to time.

4. After such hearing the decision of the impartial decision-making body shall be based on  the  evidence  adduced  at the  hearing;  provided,  however,  that if the aggrieved party  fails to appear at the hearing, the impartial decision-making body may consider the reasons set forth in the Notice of Hearing as the basis for affirming the administrative decision without taking further testimony.

5. The impartial decision-making body must make written Findings of Fact and file a  written decision, a copy of which shall be forwarded to the aggrieved party within thirty days after said hearing has been concluded.  

Section 1-127  Posting of Official Public Notice


The following places are designated as locations in the Village for the posting of official public notices:

A.
Outside of and adjacent to the front entrance of the Village Hall located at 3930 N. Murray Avenue, Shorewood, Wisconsin;


B.
The front lobby of the Police & Fire Station located at 3936 N. Murray Avenue, Shorewood, Wisconsin;

C.
The rear lobby of the Shorewood Public Library located at 2030 E. Shorewood Boulevard, Shorewood, Wisconsin;


D.
The hallway adjacent to the offices of the Department of Public Works located at 3565 N. Morris Boulevard, Shorewood, Wisconsin.

ARTICLE 2.
ORDINANCES


Section 1-201
Powers of the Board; Penalties


Section 1-202
When Ordinances and Resolutions Take Effect


Section 1-203
Emergency Measures


Section 1-204
Form of Ordinances


Section 1-205
Authentication and Publication of Ordinances

Section 1-201
Powers of the Board; Penalties

The Village Board shall have the power, by ordinance, to prescribe penalties for the violation of any ordinance or by-law, to be not less than $1.00 nor more than $2,000.00 for each violation, together with the costs of prosecution; and in default of the payment, to provide for the committing of the person convicted to the County Jail or House of Correction of Milwaukee County, until payment is made, but not to exceed six months for each violation.  Each day a violation continues shall be considered a separate offense.













(Ord. 1596, 2/4/91)

Section 1-202
When Ordinances and Resolutions Take Effect

All ordinances and resolutions shall take effect and be in force from and after the date of their passage unless otherwise provided in such ordinances or resolutions.

Section 1-203
Emergency Measures

A.
An emergency measure is an ordinance or resolution to provide for the immediate preservation of the public peace, property, health, or safety, in which the emergency claimed is set forth and defined in a preamble thereto, subject to the provisions of Subsection B hereof.  The affirmative vote of at least five members of the Village Board shall be required to pass an ordinance or resolution as an emergency measure, except as provided in Subsection B hereof.

B.
Whenever the Village President, or in the event of his absence or inability to act, the Trustee acting in his stead pursuant to Section 1-103E of the Shorewood Village Code (in consultation with the Village Manager, or in his absence with the Assistant Village Manager, and the Chief of Police, or in his absence the officer in command) determines that an emergency exists which threatens danger and injury to the citizens of the Village and their property, and which threatens the peace, good order and government of the Village, he shall have power to impose by proclamation, without Board approval, any and all regulations necessary to preserve the peace and order of the Village, including the power:


1.
To impose hours of curfew upon all or any portion of the Village thereby requiring all persons to forthwith remove themselves from the public streets, alleys, parks and other public places to their respective residences; provided, however, that physicians, nurses, ambulance operators performing medical services, utility personnel maintaining essential public services, police, fire and other public employees whose services may be required during such emergency, may be exempted from such curfew;



2.
To order the closing of any business establishment anywhere within the Village for the period of the emergency, such businesses to include but not to be limited to those selling intoxicating liquors, fermented malt beverages, gasoline or fire arms;


3.
To designate any public street, thoroughfare or vehicle parking areas closed   to motor  vehicles and pedestrian traffic;



4.
To call upon regular and auxiliary law enforcement personnel within and without the Village to assist in preserving and keeping the peace within the Village;



5.
To do whatever else is necessary, in his judgment, to protect persons and property and preserve the peace, good order and government of the Village.

C.
In the event, because of such emergency conditions, the Village President or the Trustee acting in his stead, is absent and unable to act, the Village Manager shall exercise, by proclamation, all of the powers herein conferred upon the Village President or Trustee acting in his stead which, within the discretion of the Village Manager, are necessary and expedient for the purposes hereinbefore set forth; but such proclamation of the Village Manager shall be subject to ratification, alteration, modification or repeal by the Village Board as soon as the Village Board shall be able to meet; provided, however, that such ratification, alteration, modification or repeal by the Village Board shall not affect the prior validity or force or effect of such proclamation by the Village Manager.

D.
The proclamation of emergency provided herein shall become effective upon its issuance and dissemination to the public when posted in at least three public places in the Village, or in lieu thereof, when publicized by any of the local or metropolitan news media.

E.
Any emergency proclaimed in accordance with the provisions of this section shall terminate upon the issuance of a proclamation by the Village President or the Trustee acting in his stead, or the Village Manager, to the effect that an emergency no longer exists and when publicized as set forth in Subsection D hereof.

F.
Any person who shall violate the terms of this section by refusing or failing to comply with the rules and regulations established under a proclaimed emergency, or who shall fail or refuse to comply with the orders of duly authorized law enforcement officers charged with the responsibility of enforcing the provisions of an emergency proclaimed hereunder, shall be guilty of disorderly conduct and shall be subject to the penalties provided for under Section 13-1603 of the Shorewood Village Code.

Section 1-204
Form of Ordinances

The form of all ordinances may be substantially as follows:


Ordinance No.         


An ordinance relating to         


At a regular meeting of the Village Board of the Village of Shorewood, Milwaukee County, Wisconsin, held on the         day of         , 20____ , a quorum being present and a majority of the Board voting therefor, said Board does ordain as follows:

Section 1

That                                   , etc.



PASSED AND ADOPTED by the Village Board of the Village of Shorewood,

Milwaukee County, Wisconsin, this         day of           , 20 __.






                                        





Village President




Countersigned:






                                         





Village Clerk

Section 1-205
Authentication and Publication of Ordinances

Upon its final passage, each ordinance, order or resolution shall be authenticated by the signature of the President and of the Clerk, and shall be recorded in a book kept for that purpose, and within ten days after final passage, each ordinance or resolution shall be posted or published if required by law.

ARICLE 3.
ELECTIVE OFFICERS' SALARIES


Section 1-301 
Salary of the Village President


Section 1-302

Salary of the Village Trustees
Section 1-301
Salary of the Village President

The salary of the Village President is hereby fixed at the sum of $1,300 per annum.

Section 1-302
Salary of the Village Trustees

The salary of each Village Trustee shall be the sum of $1,000 per annum.
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